مقایسه شرح شغل کارکنان مدارک پزشکی در کشورهای منتخب و ارائه الگو by حسن گرجی, ابوالقاسم et al.
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Ö¿éñ†ìú Îéíþ ƒƒƒƒƒµôø»þ ì~ü±ü• ¶ç|ì•
…‹õ…èÛ†¶î â±›þ
1
/ Ö±¤ñ†² ¾~ôÚþ
2
/ Ö†Æíú Î·ã±ÿ
3
| Í|ô¾õë ìÛ†èú: 62/6/68€ …¾ç|§ ðù†üþ: 2/8/68€ ¯ü±½ ìÛ†èú: 92/8/68
ìÛ†ü·ú º±§ ºÓê Þ†°Þñ†ó ì~…°á ³ºßþ ¬°
Þ»õ°ø†ÿ ìñ}© ô …°…úˆ …èãõ
ìÛ~ìú:‹† {õ›ú ‹ú …üñßú ¶†²ì†ó üà ~ü~û õü† ô ì}Óýý± …›}í†Îþ …¶•€ è¯… Æ±§ ÆŒÛú ‹ñ~ÿ ì»†Òê ðý³ ~ü~û ÷†‹}þ
ðý·•. ¶ý·}î|ø†ÿ ì~…°á ³ºßþ Þ†Òÿ¯ °ô² ‹ú °ô² ‹ý»}± ‹ú ¶ý·}î|ø†ÿ ±ôð~û Þ†ìýõ{±ÿ ‹ýí†° {Œ~üê
ìþ|ºõð~€ ‹ñ†‹±…üò€ ‹ú ¬èýê …üñßú ì¥}õÿ ºÓê ‹† ý»±Ö• {ßñõèõÿ´ {Óýý± ìþ|Þñ~ ‹ù}± …¶• º±§ ºÓê|ø† ðý³€
ø±…²â†øþ ‹ú ôüµû ¬° ²ì†ó …°²ºý†‹þ ¶†èý†ðú ìõ°¬ ‹±°¶þ Ú±…° âý±¬. øí¡ñýò ì~ü± ‹©¼ ì~…°á ³ºßþ ðý³
‹†ü·}þ ¬° ¤~…ìß†ó {Óýý±…– „üñ~û °… øî ý¼ ‹ýñþ Þñ~. ø~Ù …üò ìÇ†èÏú ìÛ†ü·ú º±§ ºÓê Þ†°Þñ†ó ì~…°á
³ºßþ ¬° Þ»õ°ø†ÿ ìñ}© ô …°…ˆú …èãõ ‹õ¬.
°ô½ ‹±°¶þ:…üò µôø¼ …² ðõÑ Þ†°‹±¬ÿ ô ‹¿õ°– {õ¾ý×þ - ìÛ†ü·ú …ÿ ‹õ¬û …¶•. ‹~üò ¾õ°– Þú µôø»ã±
¶†¨}†° º±§ ºÓê|ø†ÿ ìõ›õ¬ ¬° …ðœíò|ø†ÿ ì~ü±ü• …ÆçÎ†– ‹ù~…º}þ °… ‹Çõ° Þ†ìê ô {õ¶È Ÿà èý·• ìÛ†ü·ú
Þ±¬. ¶¸ ‹± …¶†¹ ìÛ†ü·ú …ðœ†ï º~û …èãõÿ …ôèýú °… Æ±…¤þ ô ‹ú ðË±¨õ…øþ ì}©¿¿†ó ì~…°á ³ºßþ â¯…º}ú
º~. ðù†ü}†_  …èãõÿ ý»ñù†¬ÿ ðù†üþ …°…ˆú â±¬ü~.
ü†Ö}ú|ø†:º±§ ºÓê|ø†ÿ ðã†º}ú º~û {õ¶È …ðœíò ì~ü±ü• …ÆçÎ†– ‹ù~…º}þ „ì±üß†€ ¬…°…ÿ ¶†¨}†° Îñõ…ó ºÓê€
ð†Ê± ì·}Ûýî€ ø~Ù …¾éþ ºÓê€ ì·‰õèý•|ø† ô º±…üÈ …¤±…² ºÓê ìþ|‹†º~. ¬° ¾õ°{ýßú ¬° ¶†¨}†° º±§
ºÓê|ø†ÿ …ðœíò ì~ü±ü• …ÆçÎ†– ‹ù~…º}þ …¶}±…èý†€ Þ~ ôÆŒÛú ºÓéþ€ ð†ï ô…¤~ ô ì·‰õë ð†Ê± ô øí¡ñýò ÷Œ•
º±…üÈ Â±ô°ÿ ô ìÇéõŽ ô º±…üÈ …¤±…² ô ¤}þ ¶†Î• Þ†° ô …¶}±…¤• ÷Œ• º~û …¶•. …üò …ðœíò ‹ú ÷Œ•
º†¨À|ø†ÿ Îíéß±¬ÿ ¬° Ú†è Ö±ï º±§ ºÓê ìÏ}Û~ …¶•. ¬° ¤†èýßú ¬° …ðœíò ì~ü±ü• …ÆçÎ†– ‹ù~…º}þ Þ†ð†¬…€
Ö±ï º±§ ºÓê ¬° Ú†è Ö±ï …°²ºý†‹þ Þ†°Þñ†ó ‹† Úý~ ²ì†ó|‹ñ~ÿ ì·‰õèý•|ø† ô ìœ³… …² Ö±ï º±…üÈ …¤±…² „ô°¬û
º~û …¶•.
ð}ýœú|âý±ÿ:µôø»ã± Æþ ¬ô ì±¤éú ¬è×þ Þ±¬ó …èãõÿ ðù†üþ ‹ú …üò ð}ýœú ð†üê „ì~ Þú Ö±ï º±§ ºÓê ‹†ü·}þ
¬…°…ÿ ñ ì¥õ° Îñõ…ó ºÓê€ ø~Ù ºÓê€ ì·‰õèý•|ø†ÿ ºÓê€ º†¨À|ø†ÿ Îíéß±¬ÿ ô º±…üÈ …¤±…² ºÓê ‹†º~.
…² ðË± ¾†¤ ðË±…ó ìý³…ó …øíý• …üò Îñ†¾± ‹ú {±{ý 88 € 28 € 88 € 78 ô 19 ¬°¾~ ìþ|‹†º~.
Þéý~ ô…´û|ø†:º±§ ºÓê€ º±…üÈ …¤±…² ºÓê€ ì¥}õÿ º±§ ºÓê€ ¶†¨}†° º±§ ºÓê
1- ÎÃõ øý‰• Îéíþ â±ôû µôø¼€ ¬…ð»ß~û ì~ü±ü•€ ¬…ð»ã†û Îéõï ³ºßþ …ü±…ó
2- …¶}†¬ü†° â±ôû ì~ü±ü• …ÆçÎ†– ‹ù~…º}þ ¬°ì†ðþ€ ¬…ð»ß~û ì~ü±ü•€ ¬…ð»ã†û Îéõï ³ºßþ …ü±…ó
3- ¬…ð»œõÿ Þ†°ºñ†¶þ …°º~ ì~…°á ³ºßþ€ ¬…ð»ß~û ì~ü±ü•€ ¬…ð»ã†û Îéõï ³ºßþ …ü±…ó€ ðõü·ñ~û ì·‰õë )moc.oohay@a9375_hamitaf :liamE(
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¶†²ì†ó|ø†ÿ …›}í†Îþ …ì±ô² ‹ú ¶Œ ¶†¨• Öé·×þ
¨õ¬€ ø±üà ¬…°…ÿ ø~Ù ø†üþ ø·}ñ~ Þú ì~ü±…ó
¶†²ì†ðþ °… ìé³ï ‹ú {¥ÛÜ ‹©»ý~ó „ó ø~Ù|ø†
ìþ|ðí†üñ~. ì~ü±…ó ¶†²ì†ðþ ìõÊ×ñ~ Þéýú ô¶†üê ô
{œùý³…– æ²ï€ ìõ…¬ …ôèýú€ ¶ý·}î€ °ô½
¶±ì†üú|â¯…°ÿ ô ìùñ~¶þ ¶†¨• ô {õèý~ ¶†²ì†ðþ °…
‹ú|ô¶ýéú üà ðý±ôÿ ¨õ¬Þ×† Þú øí†ð† ðý±ôÿ …ð·†ðþ
…¶• Ö±…øî „ô°ð~ {† ¤¿õë ‹ú ø~Ù|ø† ô ìÛ†¾~
¶†²ì†ðþ ìý·± ºõ¬.]1[
ì~ü±ü• ìñ†‹Ð …ð·†ðþ ¶ý†¶•|ø† ô …Ú~…ì†– ìõ°¬
ðý†² ‹±…ÿ …›±…ÿ ‹©»þ …² ôÊý×ú ì~ü±ü• …¶• Þú ‹†
›ñŒú|ø†üþ …² ÖÏ†èý• Þ†°Þñ†ó ‹·}ãþ ¬…°¬. …üò …Ú~…ì†–
ô ¶ý†¶•|ø† º†ìê ìõ…°¬ÿ …² ÚŒýê ‹±ð†ìú °ü³ÿ ìñ†‹Ð
…ð·†ðþ€ Þ†°ìñ~ ü†‹þ€ …ð}©†Ž ô …¶}©~…ï€ „ìõ²½ ô
ì»†ô°û Þ†°ìñ~…ó€ ì~ü±ü• ¤ÛõÝ ô ¬¶}í³¬ ô °ô…‹È
Þ†° ìþ|‹†º~. ‹ñ†‹±…üò øíú ì~ü±…ó ‹ú Îé• ü†Ö}ò ðý±ôÿ
Þ†° ô…›~ º±…üÈ€ ì¿†¤Œú ô â³üñ¼ „ð†ó ¬° âý±
ôÊ†üØ ì~ü±ü• ìñ†‹Ð …ð·†ðþ ø·}ñ~.]3€2[ ¶†²ì†ó
¬…¬ó ô {©¿¿þ ðíõ¬ó üà â±ôû Þ†° „ì~ …ð·†ðþ ‹†
â³üñú|ø†ÿ Îéíþ ô Îíéþ Þ†°€ ìõ›Œ†– ý»±Ö• °… ¬°
›ù• ý»Œ±¬ …ø~…Ù ¶†²ì†ðþ ‹ú|Æõ° ìõö ÷± ìý·±
ìþ|¶†²¬.]1[
Þ†°¬…ðþ ô Þ×†ü• ðý±ôÿ …ð·†ðþ ¶†²ì†ó ðÛ¼
‹·³…üþ ¬° ìõÖÛý• ô ü† Î~ï ìõÖÛý• „ó ¬…°¬. ìíßò
…¶• ¶†²ì†ðþ ‹† …ìß†ð†– ìÇéõŽ ô ø~Öþ Î†èþ …üœ†¬
â±¬ü~û …ì† Ö†Ú~ ðý±ôÿ …ð·†ðþ Þ†°„ì~ ô ì}©¿À
‹†º~.]4[ …² Æ±Öþ€ ¤¿õë …ø~…Ù ±¶ñéþ ì·}é³ï
{¥ÛýÜ ô ìÇ†èÏú …ðõ…Ñ ì»†Òê ¶†²ì†ó€ {ùýú º±§
ôÊ†üØ ô {Ïýýò º±…üÈ …¤±…² ì»†Òê …¶• Þú …² Æ±üÜ
‹ß†° ‹±¬ó °ô½|ø†ÿ {œ³üú ô{¥éýê ô ÆŒÛú ‹ñ~ÿ
ì»†Òê …ðœ†ï ìþ|ºõ¬.]2[ ²ü±… ‹† {œ³üú ô {¥éýê ºÓê€
º±…üÈ Þ†°ÿ€ ì·‰õèý•|ø† ô ôÊ†üØ …² üà Æ±Ù ô
¬…ð¼ ô ìù†°–|ø† ô {õ…ð†üþ|ø†ÿ ìõ°¬ ðý†² ‹±…ÿ {¿~ÿ
„ó€ …² Æ±Ù ¬üã± ìÏýò ìþ|â±¬¬.]2[.
º±§ ºÓê|ø†ÿ ¨õŽ ô ‹ú|°ô² º~û øî ‹±…ÿ
Þ†°ìñ~ ô øî ‹±…ÿ ¶†²ì†ó ô ì~ü±ü• ìñ†‹Ð …ð·†ðþ
¶õ¬ìñ~ ìþ|‹†º~.]5[ øí¡ñýò sivaD ìÏ}Û~ …¶• º±§
ºÓê …ð}Ë†°…– ì~ü± °… ð»†ó ìþ|¬ø~ ô ‹†Î™ …®Î†ó
„â†øþ ±¶ñê ð·Œ• ‹ú ì·‰õèý•|ø† ô Îíéß±¬ ºÓéþ
„ðù† ìþ|ºõ¬.]6[ kahledbA ðý³ …Êù†° ìþ|Þñ~ Þú º±§
ºÓê|ø† …â± ‹† …¶}†ð~…°¬ø†ÿ …›±…üþ øí±…û ºõð~€ …‹³…°
ðË†°{þ ì×ý~ÿ ø·}ñ~.]7[
¬° ¤ÛýÛ•€ º±§ ºÓê ‹ú ì~ü±…ó€ ±¶ñê „{þ ô
›†°ÿ€ ‹† …°…úˆ …ÆçÎ†{þ ý±…ìõó Ö±…üñ~ Þ†°â³üñþ
Þíà ìþ|Þñ~ ô øí¡ñýò ì~ü±…ó °… ¬° …ì± …°²ºý†‹þ
ì·†Î~– ìþ|ðí†ü~.]8€9[ ‹ñ†‹±…üò€ …°²ºý†‹þ ì»†Òê
Ö±…üñ~ÿ …² Îíéß±¬ø†ÿ ì©}éØ ìñ†‹Ð …ð·†ðþ …¶• Þú
‹† {¥éýê ºÓê€ º±§ ºÓê ô ¾ç¤ý• ºÓéþ „Ò†² ô ‹ú
…¶}†ð~…°¬¶†²ÿ ºÓê ìþ|…ðœ†ì~.]7[
ìùí}±üò Þ†°‹±¬ …°²ü†‹þ ì»†Òê€ ìñÇÛþ ¶†¨}ò
¤ÛõÝ ô ¬¶}í³¬ …¶• Þú ‹† {Ûõü• °ô¤ýú ðý±ôÿ
…ð·†ðþ€ °…ð~ì†ó ¶±ì†üú Òý± …ð·†ðþ °… ì†ðñ~€ ì~ü±ü•€
Öñõó ô {œùý³…– ô {†¶ý·†– …Ö³…ü¼ ìþ|¬ø~.]01[ ‹ú
øíýò ¬èýê€ ‹ú|°ô² „ì~ó …ÆçÎ†–€ ºñ†¶†üþ ô º±§
ºÓê ô º±…üÈ …¤±…²€ …² Â±ô°ü†– …¶•.]2[ ‹ý»}±
º±§ ºÓê|ø† ¤†ôÿ …ÆçÎ†{þ …² ÚŒýê øõü• ºÓê€
…ø~…Ù ºÓê€ ôÊ†üØ ô ì·‰õèý•|ø†€ …°{Œ†Æ†–€ º±…üÈ
¨†Á€ …¶}†ð~…°¬ø†ÿ …›±…üþ€ ì~…°á æ²ï ô …¨}ý†°…–
ìþ|‹†º~.]7€8[ 
…² …üò °ô ì~ü± ‹©¼ ì~…°á ³ºßþ ‹†ü~ …ø~…Ù ô
ìÛ†¾~ ‹©¼ °… {Ïýýò ðíõ¬û€ ›ù• ô ²ìýñú ¬¶•|ü†‹þ
‹ú …üò …ø~…Ù °… ‹±…ÿ â±ôû „ì†¬û ¶†²¬ ô øí¡ñýò ‹† øíú
ì»†Òê ìõ›õ¬ ¬° ‹©¼ „ºñ†üþ Þ†ìê ¬…º}ú@
ÖÏ†èý•|ø†€ ôÊ†üØ€ ì·‰õèý•|ø† ô …¨}ý†°…– ì±‹õÉ ‹ú
ø± üà …²ì»†Òê ¨†Á ‹©¼ °… ‹ú|ìñËõ° …ðœ†ï ¾¥ý¦
„ðù† {Ïýýò ðíõ¬û ô …² …°{Œ†É ìý†ó ôÊ†üØ …üò ‹©¼
ìÇéÐ ‹†º~. è¯… ¤ýò ¶†ì†ð~øþ ô…¤~ø†ÿ ‹©¼
ì~…°á ³ºßþ æ²ï …¶• üà º±§ ôÊ†üØ ‹±…ÿ ø±
ºÓê ‹ú ¾õ°– °ô²„ì~ {ùýú ºõ¬.]11[
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…‹õ…èÛ†¶î â±›þ ô øíß†°…ó
…² „ðœ†üþ|Þú ¶ý·}î|ø†ÿ ì~…°á ³ºßþ Þ†Ò¯ÿ
°ô² ‹ú °ô² ‹ý»}± ‹ú ¶ý·}î|ø†ÿ ±ôð~û Þ†ìýõ{±ÿ ‹ýí†°
{Œ~üê ìþ|ºõð~€ ì}©¿¿ýò ì~ü±ü• …ÆçÎ†–
‹ù~…º}þ ¬° …ðõ…Ñ ÖÏ†èý•|ø†ÿ °øŒ±ÿ€ ì~ü±ü• ô Öñþ
{©¿¿þ€ ìÏÇõÙ ‹ú ì¥}õÿ ¬°ôó …üò ì©†²ó
¬…¬û|ø†ÿ ‹†èýñþ …èß}±ôðýßþ ¬°âý± ìþ|ºõð~.]21€31[.
‹ñ†‹±…üò€ ‹ú ¬èýê …üñßú ì¥}õÿ ºÓê ‹† ý»±Ö•
{ßñõèõÿ´ {Óýý± ìþ|Þñ~ ‹ù}± …¶• º±§ ºÓê|ø† ðý³€
ø±…²â†øþ ‹ú ôüµû ¬° ²ì†ó …°²ºý†‹þ ¶†èý†ðú ìõ°¬
‹±°¶þ Ú±…° âý±¬. øí¡ñýò ì~ü± ‹©¼ ì~…°á ³ºßþ
ðý³ ‹†ü·}þ ¬° ¤~…ìß†ó {Óýý±…– „üñ~û °… øî ý¼ ‹ýñþ
Þñ~.]7€11[ ¬° {¥ÛýÜ ¤†Â±€ µôø»ã± ‹± „ó …¶• {†
º±§ ºÓê Þ†°Þñ†ó ì~…°á ³ºßþ ì¿õŽ ¬Ö}±
{»ßýç– ô²…°– ‹ù~…º• °… ‹† Þ»õ°ø†ÿ ìñ}©
ìÛ†ü·ú ðí†ü~ ô ðù†ü}† …èãõÿ ý»ñù†¬ÿ º±§ ôÊ†üØ ô
º±…üÈ …¤±…² Þ†°Þñ†ó ì~…°á ³ºßþ °… …°…úˆ ¬ø~ {†
‹~üò ô¶ýéú â†ìþ ›ù• {ñËýî ¬ÚýÜ ô ìñÇÛþ º±§ ºÓê
Þ†°Þñ†ó ì~…°á ³ºßþ ‹± ¬…º}ú ºõ¬ ô …ð}Ë†° ìþ|°ô¬
ô›õ¬ º±§ ºÓê|ø†ÿ ¬ÚýÜ ô Þ†ìê ìõ› ¶†²ì†ð~øþ
ô {¥ÛÜ …ø~…Ù ì}©¿¿ýò ì~…°á ³ºßþ â±¬¬.
°ô½ µôø¼
…üò µôø¼ …² ðõÑ Þ†°‹±¬ÿ ‹õ¬û …¶•. ¬° …üò
µôø¼€ ¬ô ›†ìÏú ‹ú º±§ ²ü± ìõ°¬ ‹±°¶þ Ú±…°
â±Ö•:
1( º±§ ºÓê|ø†ÿ {~ôüò º~û {õ¶È …ðœíò|ø†ÿ
ì~…°á ³ºßþ/ ì~ü±ü• …ÆçÎ†– ‹ù~…º}þ Þ»õ°ø†ÿ
„ì±üß†€ …¶}±…èý†€ Þ†ð†¬… ô …ü±…ó ›†ìÏú µôø¼ °… {»ßýê
¬…¬û|…ð~.
2( ¬° Âíò ±¶ñê º†Òê ¬° ‹©¼ ì~…°á ³ºßþ ¬°
‹ýí†°¶}†ó|ø†ÿ „ìõ²ºþ ºù± {ù±…ó€ ¬° ‹©¼ „²ìõó
…èãõÿ ý»ñù†¬ÿ ‹ú °ô½ ¬è×þ øî ›†ìÏú µôø¼ °…
¬° ‹± ìþ|âý±ð~.
¬° ‹©¼ ºñ†¨• º±§ ºÓê|ø†ÿ {~ôüò º~û€ ‹ú Îé•
ì¥~ô¬ ‹õ¬ó ›†ìÏú µôø¼€ ðíõðú|âý±ÿ …ðœ†ï ð»~.
¬° ‹©¼ „²ìõó …èãõÿ ý»ñù†¬ÿ ‹ú °ô½ ¬è×þ ðý³€
ðíõðú|âý±ÿ ¬° ¬¶}±¹ …¶}×†¬û º~û …¶• ô …²
ì·‰õèýò ô Þ†°ºñ†¶†ó 33 ‹ýí†°¶}†ó „ìõ²ºþ ºù±
{ù±…ó€ 33 ð×± …ð}©†Ž º~û ô ¬° ìõ°¬ …èãõÿ ý»ñù†¬ÿ
…Êù†°ðË± ðíõ¬û|…ð~.
°ô½ â±¬„ô°ÿ ¬…¬û|ø†€ ìÇ†èÏú ô ‹±°¶þ Þ}€
ìÛ†æ–€ ð»±ü†– ¨†°›þ ô ¶†ü± ì·}ñ~…– ìß}õŽ ô
øí¡ñýò ‹ù±û|âý±ÿ …² ‹†ðà|ø†ÿ …ÆçÎ†–
…èß}±ôðýßþ ô ¶†ü•|ø†ÿ Ú†‹ê ¬¶}±¹ …² Æ±üÜ
…üñ}±ð• ìþ|‹†º~. ¶¸ ‹± …¶†¹ ìÛ†ü·ú€ …èãõÿ
ý»ñù†¬ÿ …ôèýú {ùýú â±¬ü~. …èãõÿ ý»ñù†¬ÿ ‹ú
ðË±¨õ…øþ Þ†°ºñ†¶†ó â¯…º}ú º~€ ¬° ìõ…°¬ÿ Þú
57¬°¾~ …›í†Ñ ô›õ¬ ¬…º• ¬° …èãõ ý»ñù†¬ÿ
¬°ðË± â±Ö}ú º~ ô ¬° ìõ…°¬ÿ Þú 57-05 ¬°¾~ {õ…ÖÜ
ðË± ‹õ¬€ ¬ô‹†°û ‹ú ðË±¨õ…øþ …² Þ†°ºñ†¶†ó Ú±…°
â±Ö• ô ¬°ìõ…°¬ÿ Þú Þí}± …² 05 ¬°¾~ {õ…ÖÜ ðË± ‹õ¬
¤Ù¯ â±¬ü~. ¬…¬û|ø†ÿ â±¬ „ô°ÿ º~û ¬° ðù†ü• ‹†
…¶}×†¬û …² °ô½|ø†ÿ „ì†°ÿ {õ¾ý×þ€ „²ìõó ¬è×þ ô
ð±ï …Ö³…° SSPS {œ³üú ô {¥éýê â±¬ü~.
ü†Ö}ú|ø†
º±§ ºÓê|ø†ÿ ðã†º}ú º~û {õ¶È …ðœíò ì~ü±ü•
…ÆçÎ†– ‹ù~…º}þ „ì±üß†€ ¬…°…ÿ ¶†¨}†° Îñõ…ó ºÓê€
ð†Ê± ì·}Ûýî€ ø~Ù …¾éþ ºÓê€ ì·‰õèý•|ø† ô º±…üÈ
…¤±…² ºÓê ìþ|‹†º~. ¬° ¾õ°{þ Þú ¬° ¶†¨}†° º±§
ºÓê|ø†ÿ …ðœíò ì~ü±ü• …ÆçÎ†– ‹ù~…º}þ …¶}±…èý†€
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Gorji H.A.1 / Sadoughi F.2 / Asgari F.3
A Comparative study on the job description of medical record
professional in selected countries and submit a model
Introduction: Organization, given that is a dynamic, flexible social phenomenon, which
constantly changes. Therefore, categorizing plan of jobs would not be a stable phenomenon.
Therefore, because the content of job alters with technical advances, it had better to examine
specially at the time of an annual assessment, the job description. In addition, the chief of
medical records unit should, as possible as, predicate future changes.
Methods: The present paper is a practical descriptive-analogical research, so that the
researcher comprised available job descriptions structures of "Health Information
Management Associations" by checklist fully. Then, the draft was designed based on that
analogy, put on the table to be criticized by medical records experts. finally, the last proposal
designee would be offered.
Results: Job descriptions written by American Health Information Management enjoy the
structure consists of job title, direct supervisor, main goal, responsibilities and competency.
While Australian Health Information Association presents job descriptions comprising job
code and class, unit name and supervisors as well as competency, and necessity conditions,
and even times of work and rest. This association maintains to record performance indexes
at the form of job description. Job description form, in Canadian Health Information
Management Association is presented as assessment form of staffs, stating responsibility
schedules and separated from job specification form.
Conclusion: During double-stage screening of final draft, the researcher came to result that
the job description form must include five dimensions as job title, its goal, its responsibilities,
performance indexes, and job specification. The authorities believe that these features has the
importance of 88%,82%,88%,87% ,91% , respectively.
Keywords:Job description, Job specification, Job description content, Job description structure
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